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1. O06mue nosioKeHus

1.1.  TlonHoe Ha3sBaHme moApaszeneHus — Y4eOGHO-TIPOM3BOICTBEHHBIH
uentp. CoxpaleHHOe Ha3BaHue nojpasieneHus - YIILI.
2. ¥III SIBIISIETCSI [IoJipasjieIeHUeEM IIPH AJIMUHUCTpAITHH

OOQO «I"aznpom 3Hepro» (manee mo tekcry — O6IIecTBa).

1.3. VI, nogunHseTcs:

B COOTBeTCTBUH C OpPraHMU3alMOHHOM CTPYKTYpOM — HENOCPEICTBEHHO
reHepallbHOMY aupektopy OO1recTsa;

(QYHKUMOHATIBPHO — HAYaJIbHUKY YTIpaBJIeHHs 110 paboTe ¢ IEpCOHATIOM.

1.4. B cBoeii pesremsHOCTH paGotHuku VIII[ pyKkoBOACTBYIOTCS
ASHCTBYIOIIMM 3aKOHOJATeNsCTBOM Poccuiickoii ®eneparmu (TpymoBoif Komexce
Poccuiickoit ®enepaunu ot 30.12.2001 Ne 197-03, Kogeke Poccuiickoit @eneparuu
00 aIMUHUCTPATHBHEIX MpaBoHapyLeHusX oT 30.12.2001 Ne 195-D3, denepanbHbIi
3aKkoH 0T 27.07.2006 Ne 152-@3 «O nepcoHanbHbIX JaHHBIX», DeepanbHbIii 3aK0H OT
29.12.2012 Ne 273-®3 «O6 obpasoBanuu B Poccuiickoit @enepanum» C ydeToM
U3MEHCHHH W HOMONHeHHH), YcraBom OOuiecTBa, NMpHUKa3aMH, TOCTAHOBICHHUSIMH,
PacropsKEHUAMM M APYTMMH HOPMAaTHBHBEIMH JOKymMeHTaMu [TAO «I azmpom»
(Ilonmoxenne o CucTemMe HENPEPHIBHOTO (UPMEHHOTO HpPOGheCCHOHAILHOIO
o0OpazoBaHus [epcoHana ITAO «I"azmpom», YTBEpKAEHHOE IIPUKa30M
ITAO «I'asmpom» ot 29.01.2016 Ne42, KommiekcHas IporpaMMa IOBBILICHHUS
3G (EKTUBHOCTH yNpaBleHHs deloBedecKuMu pecypcamu 11AO «[a3mpom», ero
JOYepHUX  oOwlecTB M opraHuzaumit) m OOmiecTBa, MeXIyHAPOIHBIMH,
HAallHOHATBHBIMU MW KOPIIOPAaTHBHBIMH CTaHAapTaMH B O00JacTH MeHEKMEHTa
Ka4eCcTBa M IKOJOTHYECKOI0 MEHEKMEHTa, 3SHEPreTHYeCcKOro MeHeHKMEHTa,
TpeOOBaHUAMH HPO(PECCHOHANBHBIX CTAHAAPTOB, AOKyMeHTamMu OOLiecTBa II0
HHTETPUPOBAHHON CHUCTEME MEHEDKMEHTa, IpaBUIaMH BHYTPEHHETO TpPYIOBOTO
pacnopsiaka, KoieKTuBHBEIM 10TOBOpOM, HacTosmmM IosoxenueM, J{0MKHOCTHBIME
HHCTPYKUMSIMHU PadOTHUKOB, yKa3aHUAMH H NOPYYEHHUAMH pyKoBojcTea ObuiecTsa.

1.5. Nestensrocts paGotaukos YIIIT ocymiecTBiseTcs B paMKax JAeicTByommeit
B OO111eCTBE HHTETPUPOBAHHOM CHCTEMEI MEHEIKMEHTA.

2. Hanpasaenus geste/ibHOCTH

OCHOBHEIMH HallpaBIeHUsAMU fesTensHocTd YL sBinsroTes:

2.1. ObpazoBaTensHast JeSTETBHOCTE:

- HETIPEphLIBHOE NPOpECCHOHANBHOE O00YyUeHHe, MEPENOAroTOBKA, IOBBIILICHHE
KBanu(uKanuu padoTHHKOB O6IIeCTBa ¥ TPETHUX JIHIL;

- IONIOJIHUTENIbHOE TIpodeccuoHanpHoe obpasoBanue paboTaukos Ob1IecTBa U
TPeTBUX JIHULI;

- 0by4enune pabotomareneii 1 paGOTHUKOB 110 BOIPOCAM OXpaHkl TPYIA.

2.2. OpraHu3sauus ¥ NpoBeJieHHe KOHKYPCOB IIPO(ECCHOHATLHOTO MaCTEPCTBA;

2.3. Tlposenenwe oTpacnebix Meporpustuii [TAO «a3mpom» (ceMuHApOB-
COBEIlaHKH, KOH(epeHIuH, IeKIMi u 1Ip.)

2.4. Obecnieyenre My3eHHOHM W SKCIIO3HIIMOHHOMN paboThl TTOCBSINEHHOMN
AestensHocTH OOmecTsa, [TAO «I"asmpomy.



3. 3apauu nogpasaeseHus

B pamkax ykasaHHBIX HallpaBlieHMH nesTensHOCTH Ha YIIL[ BO3mOXKeHO
pelleHue CIeayIouX 3a/1ay:

3.1. Ilo obecnieuenuro o6pa3oBaTeabHON NEeATENEHOCTH:

3.1.1. Opranusanus CHCTeMBI IIOBBILICHHS YPOBHA 3HaHMH IepcoHama
ObmiecTBa, B wHelnsax obecmedeHMs COOTBETCTBUS KBaIM(UKAMOHHOTO YPOBHS
BBIIOJIHSIEMO#M paboTEI ¢ y4eToM TpeGoBaHHi IpOoheCCHOHANTBHBIX CTAHIAPTOB.

3.1.2. Peamusanusa nomutuky OGImecTBa B 00NACTH IIOATOTOBKH KaIpOB

B COOTBETCTBHH v BO3pacTarOIIIMHU TpeOOBaHUAMU IIPOHM3BOJCTBA,
COBCPIICHCTBOBAHKEM  OHM3HEC-TIPOLIECCOB,  BHENPEHHEM  HOBOM  TEXHUKH
Y TEXHOJIOTHA.

3.1:3: Peanuzanus IIPOTrpaMMm npodecCHOHAIBHOM IIOATOTOBKH,

NEPENoAroTOBKH, MOBBILICHUS KBanu(ukauuu pabounx OOIIecTBa ¥ TPETHHUX JIHI]
COIIACHO JIUIICH3WH, BbIIaHHON JlermapTaMeHTOM 00pa30BaHus U HAYKH.

3.1.4. Peanm3anuss  nporpaMmbl  IPeNaTTeCTALMOHHON  IIOATOTOBKH
pyKoBoauTener u crenuanuctoB O6mecTsa.

3.1.5. TlpenocraBnenue IUIaTHBIX OOpa30BATENBHEIX YCIYr CTOPOHHHM
OpraHM3aLIUsIM.

3.1.6. PaspaboTka HeOOXOAUMEIX y4eOHBIX MATEPHUAIOB.

3.2. Ilo Bompocam opraHM3aluy U IPOBE/IEH s KOHKYPCOB MPOo(eCCHOHATEHOTO
MacTepcTBa:

3.2.1. Iomynspuszanus pabodux mpodeccuii.

3.2.2. CoBepuIeHCTBOBaHKE HABBIKOB paboThI, pa3BUTHE IPOhECCHOHANBHOIO
MBIIIICHHUS, & TaKkke CIIocoOHOCTeH 3(P(MEeKTUBHO pelnaTh NpPoOJIeMBl B 0OIACTH
1po(ecCHOHATBEHOMN IeATENPHOCTH KOHKYPCAHTOB.

3.2.3. PaspaloTka JIOKalbHBIX HOPMATHBHBIX &KTOB, PETIAMEHTHPYIOIIHX
IPOLECC U NONACPIKaHHE JOKYMEHTAIMU B aKTYaIU3UPOBAHHOM COCTOSIHHH.

3.2.4. Opranusanys MOAroTOBKH Y4aCTHUKOB KOHKYPCOB K MEPOTIPHATHIO.

3.2.5. IlnanvipoBaHye ¥ OpraHU3aLKs paboTHI [0 POBEAECHUIO MEPOIIPUSTHIA.

3.2.6. AHanu3 pe3ynbTaTOB KOHKYPCOB.

3.3. Ilo Bompocam npoBeneHust oTpacieBbix Mepornpustuit [TAO «azmpom»:

3.3.1. IInanupoBanye 1 opraHu3alys paboTsl M0 POBEICHHIO MEPOIIPHATHI.

3.3.2. Pazpabotka JIHA, pernaMeHTUpPYIOMUX IPOIIECC.

3.3.3. AHanu3 pe3yNbTaToB.

3.4. Ilo Bompocam obecredeHHs My3eMHOM W ISKCHO3MIMOHHON paGoThI,
IIOCBAIICHHOMU aesTenbHOCTH O61mecTBa, ITAO «Iaznpom»:

3.4.1. OpraHuzanusi  3KCIIO3UIHOHHO-BBICTABOYHOM, UHGbOPMaIHOHHOMH,
1 METOIMYECKOHN AesTEILHOCTH.

3.4.2. OcymecTBIeHHe HayIHO-IIPOCBETUTENBCKOH, HAyYHO-METOIHIECKOIH,
00pa3oBaTENbHON JIEATENFHOCTH B COOTBETCTBHH C YTBEPIKICHHBIMH IUIAHAMH
U HOpMaTHBaMH.



4. DyHKkuHHU

B coorsercTBMM ¢ BO3nOXKeHHBIMH Ha YIII[ 3amavamMu paboOTHHUKH
NoJpas/ieJIeHUs UCIIONHSAIOT Cleqyromue QyHKIHMU:

4.1. ObpazoBaTenbHas IesITeIbHOCTE:

cbop uHpOpPMAIMH OT  CTPYKTYpHBIX  mompasmenenuii  OOmectsa
O [ePCIEKTUBAX BHEAPEHHUs B IMPOMU3BOACTBO HOBOTO OOOPYIOBAHHS M TEXHOJIOTHH,
a TakKe MepCleKTHBaX U3MEHEHHS] HOPMaTUBHO-TeXHUIECKOH Oa3bl;

aHayiu3 HHQOPMAIIMH O IEPCIIEKTUBHEIX U3MEHEHHUSIX B IIPOU3BOJICTBE, C LEIIBI0
IIOArOTOBKM COOTBETCTBYIOLIETO IPOIPaMMHO-METOAMYECKOr0 K MaTepHalbHO-
TEXHUYECKOro obecrnedeHus 006pa3oBaTeIBHOTO IIPOIecca;

cbop wuHbopMmanuu ot GuamanoB OOLIECTBA 110 CONCPKAHUIO YYeOHBIX
IporpaMM IO pa3lIH4YHBIM HalpaBIeHUSM paboThl, COBMECTHO C OTHAENIaMH
anmuHKMcTparmy OO1iecTBa (B [eNsIX YTOYHEHUS U ONITHMH3ALINH );

cOop 3asBOK Ha 00yYEHHE TPETHUX JIUILL;

(dbopMupoBaHMEe IUTaHA IOATOTOBKH, PACIIMCAHHUS 3aHATHM Ha IUTaHUpYEeMEIe
MEPHUOEI (IO, MECSLl, HeE);

npodeccruoHanbHas MOANOTOBKA, NOBBIIIEHHE KBATH(QUKAUUU paboduX;

MIOBBIIICHHE KBATU(HUKAIIMK U ITePEIIOATOTOBKA CIIELIUATICTOB,

npenaTTecTalloOHHas IMOATOTOBKA IO  IPOMBIIUIEHHOH  0e30macHOCTH
Y OTAENBHBIM HOpMaM U NIpaBUTIaM;

oOy4yeHue pyKoBOAUTENEH U CIIEIHATIUCTOB 110 BOIIPOCAM OXPaHBI TPYa;

oOydeHHe pPYKOBOIHTENEH U CIEIHAINCTOB II0 CIEHNHalbHBIM BOIpOCaM
SKCIUTyaTallly 000pyI0BaHUS;

MIOATOTOBKA IIpernoaaBaTeneil u3 yucna cuenuanicros Ob1ecTsa | IOCTOSHHOE
TIOBBIICHUE WX KBATH(QUKAIIAHL;

TIpoBefieHHe 00pa30BaTEIBHON MESTEIBPHOCTH C IPHUBJIEYCHUEM BHEIUTATHBIX
IperioiaBaTeliei;

oTpenereHrne HeOOXOIUMOCTH U KOJNMYECTBEHHBIX HOPMAaTHMBOB IIPHUBJIEUEHUS
BHEINITATHHIX MpeIoiaBaTeei;

onpeneneHHe HOPMO(aKTOpOB I pacueTa HOPMAaTHBOB YHUCICHHOCTH
[IPEeno1aBaTesIbCKOro COCTaBa;

mogbop  KBaTM(UIMPOBAHHOIO  COCTaBa  IIPUBIEKAEMBIX  BHEIITATHBIX
npernoaaBaTeneii;

YKOMIUTEKTOBaHHE  y4eOHBIX  KIAcCOB  y4eOHBIMH M CIPaBOYHBIMU
IEeMOHCTPAllMOHHBIMM ~MaTepuaniaMy (Ijakaramu, Ia0OpaTOpHBIMH CTEHIaMH,
MaKeTaMH ):

B COOTBETCTBHH C JOJITOCPOYHBIMH IIAHAMH IIOATOTOBKU IO BCEMY CIEKTPY
npodeccuii, pa3paboTKa TIOJOBEIX IUIAHOB pa3BUTHA Y4eOHO-METOIUYECKOH
u taboparoproii 6azel VI, romoBBIX IUIAHOB MEPOIPUATHH II0 PAa3BUTHIO
CYIIECTBYIOIIUX Y4eOHBIX TOMEIICHHH;

W3ydeHHe pBIHKa Y4eOHO-METOOMYEeCKUX MaTepHalloB II0 HallpaBIECHUAM
nesaTenbHocTH YIILL;

dbopMupoBaHUe 3a9BOK Ha y4eOHO-MeTOAUYECKe MaTepHallbl K KOHTPOIIb 3a UX
BEITIOTHEHUEM;



opraHuzanys 000pyNOBaHUs CHIELHUATA3ZHPOBAHHBIX KIACCOB KOMIIBIOTEPHOH
H OPITEXHHKOH;

YKOMIUIEKTOBaHME aBTOMATU3HPOBaHHBIMHU 00y4aromumu cucremamu (AOC);

pa3paboTka W YKOMIUIEKTOBAaHHE CIIEHHATH3UPOBAHHEIX Y4eOHBIX KIIaccoB
HaTypPHBIMH MaKeTaMU;

pa3paboTka u corjiacoBaHue pabodux Mporpamm i IMOArOTOBKM pabodux 110
OCHOBHBIM U JIOTIOJTHUTEIBHBIM CIIEHATBHOCTSIM;

pa3paboTka y4eOHBIX ILTAaHOB U IIPOTpaMM IIpelaTTeCTallMOHHON [IOATOTOBKH
PYKOBOIHUTENIEH M CIELMATUCTOB IO MPOMBIILIEHHON O€30MacHOCTH M OTHEIBHBIM
HOpMaM H IIpaBUjiaM;

paspaboTka y4eOHBIX IJJaHOB M IIporpamMm sl OOydeHHs PYKOBOIUTEIEH
M CITeI[HATHCTOB IO CIEIHATLHBIM BOMPOCAM JKCIUTyaTaluu 000pyI0BaHU;

pa3paboTka METOANYECKUX peKOMeHdaluil 1 y4eOHBIX 0COOHIH;

YKOMILIEKTOBaHWE OHOJHOTEKH HOPMAaTUBHOM M y4eOHO-MEeTONU4EeCKOH
JIUTEPATyPOH;

bopMHpoBaHKe W TOAACPKAHUE JIEKTPOHHO-TEXHUYECKOH OUONIHOTEKH
10 HampaBiIeHusIM gesTenbHocTd YL B akTyansHOM COCTOSHUY;

OKa3zaHHe METOJUYECKOH IOMOIM G¢mIMalaM IO Bompocam OOydYeHHs Ha
npou3BoaCcTBe (pa3zpaboTka yueOHO-METOAMYECKUX M KOHTPOJIBHO-H3MEPHTEIBHBIX
MaTepHaJIOB);

BXOJHOM ¥ WTOTOBLIM KOHTPOJIb YPOBHS TIOATOTOBKH pabodux dYepes
pa3paboTKy U BHEIPEHHE CIIELHATBHBIX TECTOB 10 PA0OYUM CHELHAIBHOCTSIM,

BHEPEeHHE TIO3TAITHOI'0 KOHTPOJId 00y4eHHS;

dhopMHUpOBaHKE U MPEIOCTABIEHUE OTYETOB COIIACHO 3alIpOCaM CTPYKTYPHBIX
noapazaenenuit Obmectsa, [TAO «I'a3npom»;

bopMupoBaHKEe NaKeTa JOKyMEHTOB I Y4acTUs B KOHKYPCHBIX Ipolerypax
C LENIBI0 TIPeIOXKEeHUs COOCTBEHHBIX 00pa30BaTENbHEIX YCIYT.

4.2. Opranusaius 1 MpoBeleHre KOHKYPCOB IPOYECCHOHANBHOI0 MaCcTepCTBa!

42.1. Tlo BompocaMm  oOpraHu3allid H  IIPOBEJCHHS  KOHKYPCOB
npodeccCHOHATLHOro MacTepcTsa (B paMKax IMepBBIX 3TalloB KOHKYPCOB):

4.2.1.1. IlnanupoBanre KOHKYpPCOB: cOop, aHATHU3 U 0000IIeHHE TIpeII0KEeHUH
I10 TIPOBEIEHHIIO KOHKYpCOB B punuanax Obmecrtsa.

4.2.1.2. OkazaHHe COACHCTBHS M METOTHYECKOH ITOMOIIM IpU paspaboTke
3allaHHM.

4.2.1.3. TlpemoctaBneHre HMEIOILUXCS Y4YEOHO-METOIUYECKHX MaTepHATIOB
¥ aBTOMATH3UPOBAHHBIX (HHTEPAaKTUBHBIX) O0YyJatOLIMX CHCTEM.

4.2.1.4. Ananu3 pe3ynbTaToOB KOHKYPCOB.

422. TIlo Bompocam  OpraHusallidi H  IPOBEICHUA  KOHKYPCOB
IPOo(ecCHOHAIEHOTO MacTepcTBa (B paMKaX BTOPBIX STallOB KOHKYPCOB):

4.2.2.1. TlnaHupoBaHKe KOHKYpPCOB: cOOp, aHaU3 ¥ 0000IIeH e TPEIIOKEHIH
I10 TIPOBEIEHHUIO.

4.2.2.2. Pazpaborka JIHA: Pa3paboTka mporpamMmbl NpOBEJIeHUs KOHKypca,
HH(OPMAITHOHHBIX COOOLIEHHH.

4.2.2.3. Pacnpenmenenne 00513aHHOCTEH MEXJy WICHAMH OpPIKOMHUTETA

KOHKypca.



4.2.2.4. Cocragyienue nuaHa IIOATOTOBKYU U IPOBEEHHS KOHKYpCa.

4.22.5. MarepuaneHo -  TeXHHYeckoe  obecledeHHe  KOHKypca
IPO(ECCHOHANBHOTO MAaCTepPCTBA: COCTABIEHHE IUIaHA MATepPHAEHO-TEXHUIECKOro
obecrniedeHusl, COCTaBIEHHE CMETHI PACXO/0B.

4.2.2.6. Co0p 3asBOK OT Y4aCTHHUKOB.

4.2.2.77. Opranusanus COIlyTCTBYIOIINX MEPOIPHUATHIA: OnpeeneHue 00beKTOR
AL TIPOBENEHMs 3KCKYPCHH IOCTed KOHKYpcoB. IIoAroToBKa CTEHIOB, BBHICTABOK,
OCBEIIAOIIUX X0 U pe3ybTaThl KOHKYPCOB.

4.2.2.8. TlpoBeaeHne KOHKYpCOB. Perucrpanus ydacTHHKOB. OfecredeHue
pabOoTEl MEPONPUATHUIL B COOTBETCTBUY C IIPOrPAMMOXA.

4.2.2.9. AHamu3 pe3ynbTaToB paboTEHL.

4.3. IlpoBenmenuwe OTpacleBBIX MEpOIPHUSITHH (CEMMHAPOB-COBEIAHHH,
KOH(EepEeHIWH, JTeKIuii U 1p.):

IUTAHHPOBAHUE MEPOIPUATHH: cOOp, aHanu3 U o0oOIIeHHe NpeIIOKEeHHH 10
IIPOBEACHHIO;

COTTIaCOBaHUE MECTa, CPOKOB IIPOBECHHUS, IIJIaHa MEPOIIPHSITHIA;

pacrpenenenue 0043aHHOCTEH MEeX Iy WIEHAMH OPTKOMHTETA MEPOIIPUSTHS,

COCTaBJICHHE U YTBEPXKIEHUE IIaHa [IOATOTOBKY U IIPOBEICHUS MEPOIIPHUATHIA,

MaTepHAIBLHO - TEXHUYECKOe 0OecledeHre MEPOIIPHSITHS: COCTABIEHHE TIaHa
MaTepHaIbHO-TEXHUYECKOro 00ecnedeH s, COCTaBICHHE CMETHI PacX0I0B;

paspabotka JIHA: pa3paboTka mporpamMMbl MepONPUSTHS, WH(OPMAIIMOHHEIX
COOOIIEeHHUH O TOATOTOBKE H IPOBEICHUH MEPOIIPUSTHS;

cOOp 3as8BOK OT Y4aCTHHUKOB Ha MEPOTIPUATHE;

OpraHM3alys COIYTCTBYIOLIUX MEpOIPUATHH: oIpenelleHHe OOBEKTOB s
NPOBEEHUA DKCKYPCHH TrocTedl MeponpuaTtuil. IloAroroBka CTEHIOB, BBICTABOK,
OCBEIIAIOIINX X0/ U Pe3yJIbTaThl KOHKYPCOB;

IIPOBEJICHHE MepOnpHATHH. Perncrpanus ydactHukoB. OOecredeHue paboThI
MEPOIIPHATHH B COOTBETCTBHH C IPOrpaMMOii;

aHaJM3 Pe3yNbTaToB paboTEI.

4.4. ObGecrieuenne My3eMHOH U OKCIO3ULIHMOHHOW pPabOTHI, MOCBAIIEHHOM
IearensHocTH O61ectBa, [TAO «"a3mpom»:

pa3paboTKa KOHIENIMHM My3es, CO3[JaHue DKCIIO3UIMH, 0QOpMIIEHHE CTEHOB
U IPYTHX BU3YaJIbHBIX (OPM IEMOHCTPAIIMH MaTepHAIOB 0 aesTeabHocTH OO0liecTBa,
IIEPUOIUIECKOe OOHOBIEHHE 3KCIIO3UIIMK B 3aBHCUMOCTH OT BEIOPaHHOM TEMATHKH;

cbop, cucTeMaTH3alysl, H3y4YeHHE HCTOPHYECKHX (AKTOB O IeATEILHOCTH
O6mectna, ITAO «I"a3mpom», onpeaeeHue eHHOCTH My3eHHEIX SKCIIOHATOB;

paspaboTKa CHCTEMbl PETUCTPAllMY U XPaHEHHUS YKCIIOHATOB, NPEICTABIEHHBIX
B 3KCITO3ULMAX My3es O0IIecTsa ¥ ero XpaHuwInIax;

B3aMMOZEHCTBHE, OOMEH HHQOpMalMel C JOPyrHMH MYy3esMH, Yy4acTHe
B My3€HHBIX BBICTaBKaX, (PECTUBAIIX U KOH(MEPEHIINSX;

pa3spaboTKa  3KCKYpCHOHHBIX  IIpOTpaMM,  BEIOEHHE  IKCKYPCHOHHOM
Y KOHCYJIBTAllHOHHOM paboTHl 110 HCTOpWH, Nomyispuszanus paborer Ob6uiecTsa,
ITAO «I'azmpom».



3. PykoBoauTe b noapasaejieHus

5.1. YIILI Bo3rnasiser Ha4aIbHHUK LEHTPA.

5.2. Havaneuuk VIII[ HasHayaeTcs Ha MOMKHOCTE W OCBOOOXKIAeTCs
OT TOJDKHOCTH IIPUKA30M IeHEPalbHOIO AUPEKTOpa, JIMOO JIMLA MCIIONHSIOUErO ero
00513aHHOCTH.

5.3. Havansnuk YIII] moguunsercs:

B COOTBEICTBHM C OpPraHU3allMOHHOM CTPYKTypOH — HEIOCPEICTBEHHO
reHepalbHOMYy gupekTopy OOIecTBa;

(YHKUMOHATBHO - HAYaJIbHUKY YTIPaBJIEHHS [0 paboTe C IIepCOHATIOM.

5.4. Ha mepuon orcyrcTBus HavansHuka YIIL] ero o6s3aHHOCTH WCIIOMHSET
HavaJlbHUK YIIPaBIEHHUS 110 paboTe ¢ MEPCOHATIOM.

5.5. KpanupukanuoHHbIe TpeGOBaHKS PYKOBOJUTENS:

Briciee npodeccronansHoe o6pazosanue.

He MeHee naTH JieT B 0671aCTH yHpaBIeH:s IEPCOHATIOM.

Havansauk YIIII gomken 3HaTh:

- 3aKoHOIaTeNbCTBO PD B cdepe 0Opa3zoBaHus, TPYIOBOE 3aKOHOLATEIHCTBO
P®, zakononarensctBo PO o nunensnposanuu 06pa3oBaTeNnbHOMN ASSTEILHOCTH,

- IPaBOBBIE [OKYMEHTBI, YKa3aHHBIE B IPOQECCHOHATBHBIX CTaHAApTax
BBITOIHAEMOr0 BH1a IIPO(QECCHOHATBHOM NEATENBHOCTH;

-MCTONMKH OOyYeHHs, TOATOTOBKH y4eOHO-METOAHYECKMX MAaTepUasIoB
(y4eOHBIX TITaHOB, MPOTPaMM 00yYeHuUsI, PACIIMCAHUM U T.11.);

- METOJIMKH [IEeHO00Pa30BaHusl 00pa30BaTENBHBIX YCIIYT;

- IIOPsAIOK IJIAHUPOBAHMSA M OpPTaHHU3aLUU y4eOHOTO IPOIECca, B TOM YHCIE C
HCIIOJI30BaHUEeM JUCTAHIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOIHIL;

- IpaBKJIa ¥ HOPMBI OXPaHbI TPY/a;

Bragenue HaBblkamMu pabOTHI Ha IEPCOHANBHOM KOMIBIOTEPE Ha YpPOBHE
OTBITHOTO IOTB30BATeNIs B ONCpalHoHHON cucteMe Windows u mporpammax Word,
Excel, Outlook, mnpaBoBoii mnporpamme «Koncynsranr IDmoc», a Taxke
B IIPOrPaMMHBIX MPOIYKTaX, HCIOJB3YEMBIX OTIEIOM, B I[€JIIX BEIIIOJHEHUS CBOMX
JNOJDKHOCTHBIX 00513aHHOCTEH.

5.6. Havanpaux YTILI:

OCYIIECTBIIAET PYKOBOJCTBO JesiTeNibHOCTRI0 YIII] M HeceT mepcoHaIbHYyIO
OTBETCTBEHHOCTH 3a BhIMONHeHue YIIII BO3MOXKEHHBIX Ha HEro 3ajad U (QyHKIHI,
a TakKe 3a pe3ynsTaTel pabotel YIIL B nienoMm;

OpraHu3yeT H obecreduBaeT pa3paGOTKy M  HCIONHEHHE TEKYIIHX
U NEPCIEKTUBHBIX IJIaHOB paboter YIILI;

IIPOBOJUT CUCTEMATUYECKUI aHAalIM3 COCTOSHUS e MO BOIIPOCaM, BXOASIIUM
B KomreTeHIio YIIIl, ¥ Ha ero OCHOBE TOTOBUT MPENJIOKEHUS PYKOBOICTBY
Obmectsa il TNPUHATHMS pEIUCHWH, HANPABICHHBIX HA COBEpPIICHCTBOBAHWE
nesitenbHocTH YIILT;

obecneynsaet B3aumoneticteue YIIL ¢ npyrumu noapaznenexusmu O61ecTsa,
ITAO «I"aznpomy;

obecreynBaeT COXpaHeHHe KOMMEPUYECKOH TaiHbI U HHOM KOHQUACHIIHMATLHOM
HHpOpMayH 0 aesTensHocTH OGLIECTBA U €r0 KIIHEHTOB;




obecrieunBaeT pa3paboTKy BHYTpEeHHeM OpraHU3alOHHO-PaCIOPSIUTEILHOM!
AokymeHTauus, JIHA, kacarommxcs HEMOCPeCTBEHHOH eI TeIbHOCTH YIILI;

obecrieunBaeT MPUMEHEHHE IeHCTBYIONIEr0 3aKOHOIATENbCTBA 1 BHYTpPEHHEH
OpraHU3alHOHHO-PACIIOPANUTENbHON noKymenTanuy, JIHA B mestensHoctn YIIL],
OpPraHH3yeT B IIOApa3JeNCHUH BEIEHHE [eNONPOM3BOJACTBA B YCTAHOBICHHOM
HIOpsKe;

IIPMHUMAET MEPBI 110 IPEAOTBPALICHUIO YTEPH M IIOPYH JOKYMEHTOB, KOTODEIE
obpabateiBatorcst HauansHukoM YIILI (mox o6paGoTkoit JOKYMEHTOB, B TOM YHCIIE,
TIOHUMaeTCsT: CO3/IaHNe, U3MEHEHHUE, COTTIACOBaHMe, IIepeIada, XpaHeH e | T.11.);

BHOCUT TMPEMIOKEHUs pyKoBoACTBY OOILecTBa O COBEPIIEHCTBOBAHHUH
HUMEIOLIMXCA U BHEIPEHHIO HOBEIX (OPM M METOI0B paboTH;

obecrieunBaeT co3jiaHHE HEOOXOAMMBIX YCIOBHH Tpya, COGMIOMEHHUE
paboraukamu YIILI TpyMoBOM AUCIIUIITHHEL

Y4acTBYeT B IpPOBENEHMH arTecTaliud paboTHukoB VYIILI, obecnednBaer
TIIOBBIIIIEHHE HX IIPOMECCHOHANIBHOTO YPOBHS;

KOOPAMHHUPYET B c(epe orBercTBeHHOCTH YIIL[ paboTy W OKa3biBaeT
METOAMHEECKYIO IIOMOMb CTPYKTYPHBIM mojapasmeneHuaM OOImecTBa Mo Bompocam
o0y4eHus nepcoHana (B T.4. Ha IIPOM3BOCTBE);

AOBOIAT JO CBe/eHHUs DPabOTHHUKOB IIOJpA3[eNeHHs] pEIleHHs DPYKOBOICTBA
1 OpraHoB ympaBineHus OOmmiectsa B mpejenax, HEOOXOAMMBIX IUIS BBITONHEHUS
paboTHHKAMH JOKHOCTHBIX oOsI3aHHOCTENH;

peIIaeT ONEpaTHBHBLIE BOIPOCHI, PACCMATPHUBAET BXOMAIIYI0 U HCXOMISIILYIO
KOPPECIIOHAEHLINIO, MOANUCEIBACT JOKYMEHTHI II0 BOIpocam jesTensHoctd YIIL]
B IIpeJielaX CBOEH KOMITETEHIMU;

BBITIOJIHSAET PaClOPsHKEHHUA M YKA3aHHUA HENOCPENCTBEHHOIO DPYKOBOAUTEINS,
HeoOxonuMmble B nHTepecax OOIIecTBa;

pa3pabaThlBaeT JOJKHOCTHBIE HHCTPYKImMEH pabotHukoB YIII ¢ Y4ETOM
MOJIOXXEHUH NMPOPECCHOHATBHEIX CTAHIAPTOB;

OCYLICCTBIIAET IIOATOTOBKY, PaCCMOTPEHHE H OLEHKY IHOKYMEHTOB B XOJE
IOZITOTOBKH, NIPOBEACHNS KOHKYPEHTHBIX 3aKYIIOK H MHBIX 3aKYIIOYHBIX IIPOLELYD B
pamMkax Qyakuuii VI

- OCYIIECTBIISET OIEHKY M COITIACOBaHHE TEXHHYECKHX 3aJaHWUM B COCTABE
3aKyIIOYHOU JOKYMEHTAIUU;

- OCYINECTBISIET MOHHTOPHUHI PBIHOYHON CTOMMOCTH TOBapOB, paboT, ycyT,
3aKymaeMbIX Iy Hyxkn OOiuecTBa B pamkax GyHKuui, BosmoxeHHbIX Ha YIILI,
OIEHHBACT COOTBETCTBHE JIMMMTHOHM CTOMMOCTH TOBApOB, paboT, YCIYT PLIHOYHOMY
YPOBHIO IIEH Ha aHAJIOTHYHbIE TOBAPEI, PaOOTHL, YCIyTH;

- OCYIIECTBISIET pAaCCMOTPEHHE HOKYMEHTOB B paMKax IIpOBENeHHUS
3aKyIOYHBIX MPOUEYp, B T.4. MPOBOAMUT AHATH3 KOMMEPYECKHX, TEXHHYECKHX
IPEJUVIOKEHHH yIaCTHUKOB KOHKYPEHTHBIX 3aKyTIOK, OCYIIECTBIISET COMOCTABICHHE 1
OICHKY 3ajJBOK yIaCTHHKOB OTKPBITBIX 3alPOCOB IIPEUIOKEHHH B YacTH yPOBHS
KBaTU(UKAUUH 1 TEXHUYECKOM OCHAIIIEHHOCTH.

SIBJISSICE OTBETCTBEHHBIM JIUIIOM 32 BE[CHUE JJOTOBOPHOIT PAGOTHI OCYILECTBILET
CTPOTHH KOHTPOJb 33 MCIOJHEHHEM JOTOBOPHBIX 00s3aTelbeTs OB6IIEecTBAa W ero
KOHTPAareHTaMH, NIPEANPUHHMAET BCe BO3MOXHbIE NEHCTBHS B LENAX HEIOMyLIeHHUS



puckoB st O6LiecTBa NpH HCIOIHEHHH JOTOBOPOB, MHBEIX CIETIOK, 00eCreyrBaeT
BBIIIOJTHEHHE TpeboBaHMH ITonoxenus 0 JIOTOBOPHOH pabote
B OO0 «I"a3mpom sHeproy.

IIpu 3aKIIF0YEHIH TO0TOBOPOB, COBEPIIEHHH HHBIX CIETOK ONEHHBACT PEAbHOCTE
MCIIOHEHHUS IOTOBOPA, MHBIX CIENOK, OCYIIECTBIAAET KOHTPOJIb KA4eCTBa U CPOKOB
HCIIOTHEHUS JOTOBOPA, HHBIX CHENIOK.

IIpoBepsieT CBOEBPEMEHHOCTH IIPEACTABIEHHS, KOPPEKTHOCTH OGMOPMIEHHS
IOCTYTAOIIKMX IIEPBHYHBIX YYETHBIX JOKYMEHTOB (aKTOB BBINTOJHEHHBIX paboT
(OKa3aHHBIX yCIYT), TOBapHBIX HAKIAAHBIX, CYETOB-DAKTYp H HHBIX JIOKYMEHTOB)
B COOTBETCTBUM C yCIOBHAMH JOTOBOPA, MHEIX CAENOK B OTHOLIEHWUH TEX JOrOBOPOB,
CHETIOK, II0 KOTOPBIM pabOTHHK SBISETCS OTBETCTBEHHBIM JIMIOM 3a BeJEHME
JTOTOBOPHOMU paboTEHL.

BBIIIOJIHSET HHEIE 0053aHHOCTH, IipenycMoTpenHsle JIHA O6mectsa.

5.7. Hauamsuuk YIIL] uMeer n1pago:

3alpallliBaTe B YCTAHOBJIEHHOM IOpsOKe B IHoapasmeneHusx OOmecTsa
HEOOXOIUMYI0 HH(OPMAIlMI0 M MaTEPHalbl IO BONPOCAM, OTHOCSIIAMCH K
KomnetreHuy YIILT;

pacnpenenars 3anayn 1 pynkuuu YIIL Mexny paGoTHUKAaME MOApa3IeNeHu,
maBath PabOTHMKAM IMONpasfielleHus I[OpYyYeHHs M yKa3aHHAd B paMKaX CBOEH
KOMIIETeHINH, TpeOoBath y pabotHukoB VIIL] oTyeta 06 HCIIONHEHUH ITONYYEHHBIX
IIOPYYEHHUH U yKa3aHUH;

NpUBIEKaTh NPH HEOOXONMMOCTH K PpeIleHHI0 HocTaBieHHbIX YIIII 3amau
Y BBIIIOJIHSIEMBIX QYHKIME pabOTHHUKOB Jpyrux moppaszeneHuii OBIecTsa Mo
COTJIACOBAHHMIO C UX PYKOBOIHUTEIIAMU;

IPECTaBIATE HA PAacCMOTpeHWe pPYKOBOACTBY OOIiecTBa NpemIoKeHHs II0
IIPHEMY, IIEPEMEILECHHIO B YBOJIBHEHHIO pabOTHUKOB IIOpa3aelieH s, HX IIOOIPEHHUIO
UM HAJIOXKEHHUIO TUCHHIITUHAPHEIX B3BICKAHUIA;

B paMKaX CBOCH KOMIIETEHIIMH ¥ NTPEIOCTABICHHBIX IIOJTHOMOYMH IPeCTaBIAT
uHTepeckl OOLlecTBA B IIPOBEAEHHH IIEPErOBOPOB C IPEICTABHTENSIMU WHBIX
IOPUIMIECKUX JIUL, B TOM YHCJIE TOCYIapCTBEHHBIX OPraHOB;

MCITONb30BaTh II0 HAa3HAYEHHMIO MMEIOIIHECs TpPYy/JIOBble, MaTepualibHbIE,
MHQOPMALMOHHbIE W TeXHHYeckHue pecypchl VI, NpHHHMATB pelleHHs 10 HX
nepepacnpeneneHuro B pamkax YIILI;

XONaTaiCcTBOBATH 00 ydacTiu pabotauKoB YIILI B KOHpepeHIUIX, CEeMHUHApaX,
BBICTABKAX M JPYTMX MEPOIPHSTHSIX M0 TeMaTHKe AesTensHoctH YIII B mopszke,
ycra"oBinenHoM JIHA OGuiecTsa.

5.8. Hagansruk VIII] HeceT OTBETCTBEHHOCTS 3a:

HE OCTHXKEHUE 3aITAHUPOBAHHBIX pe3ynbTaToB paborer VIILI;

HCHCIIOTTHEHHE WM HEHAIJIeKAIlUe HCIOJHEHHEe CBOMX O0013aHHOCTEH,
ONMCAHHBIX B II. 5.6. HacTosuero ITonoxenus;

HapylIeHHe IeHCTBYIOLIEro 3akoHonarenscTea ¥ JIHA O6mectsa;

pasriameHne HH(GOPMaNUH, COCTABIAIONMIEH KOMMEPUECKYIO TaliHYy;

HECOOJIIOICHHE [IPABHII K HOPM OXPaHBI TPY/a, IPOU3BOJICTBEHHON CaHUTAPHH
U I103KapHOH Oe30TIaCHOCTH.




5.9. UVHble BHIBI OTBETCTBEHHOCTH NPHMEHSIOTCS B COOTBETCTBHH C
IOeHCTBYIOIUM 3akoHoaaTenscTBoM PO u JIHA O6GmecTsa.

5.10. Pewmienwe o0 TpUMEHEHHM B OTHONIEHMH HadagbHHKa YIIL]
COOTBETCTBYIOIIMX NUCLUILUTMHAPHBIX U MHBIX CaHKUHHM IPHHUMAETCS TeHepalbHbIM
JAMPEKTOPOM, MO0 JIHIIOM, HCIONHAIOMIMM €ro OOS3aHHOCTH, B TOM YHCIE 10
NPEeACTaBICHUIO Ha9aIbHUKa YIIPaBIEeHHUS 110 paboTe ¢ epcoHaIoM.



